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Franklin Procedures for Health Mitigation 

COVID-19 Guidance for School Response to a COVID-19 Case: 

 

Primary Exposure-  

Person has had direct contact with a diagnosed COVID-19 positive case. A person is said to be a 

direct contact if they were within 6 ft. of a person and not wearing protective equipment. 

Secondary Exposure-  

Contact with a person who has been exposed to a primary contact for longer than 10 minutes.  

 

In the event of a primary exposure, individuals in close contact with the individual (less than 6 

feet away and not wearing protective equipment) need to monitor for symptoms, get tested and 

quarantine if necessary.  

STEP by STEP 

1) Verification of positive COVID case  

a) Suspected COVID positive case- contact administrator  

b) Administrator removes child from class, contact parents for confirmation 

c) If parent says yes, ask for documentation and have child sent home immediately 

d) If parent says there is no documentation, but symptoms are present; the child 

should be immediately sent home 

2) School health officer must take temperatures of the classmates and staff 

3) Classmates and staff are moved to a different location 

4) Parent alert letter will be provided and possible Blackboard announcement 

5) Staff will be notified 

6) The room where the incident occurred needs to air out for 24 hours and then cleaned with 

COVID approved materials such as those purchased with our cleaning station 

7) ADHS communicable disease form will be submitted 

 After this process has been completed, then the children and teachers can return to the room and 

resume learning.  If a teacher ever feels that they have COVID 19 they will need to obtain a test 
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and stay home until the results tell them the next step. Even if they test positive, they may be 

able to return after 10 days if they are symptom free.  

Procedures for dividing sick and non-sick persons:   Student and staff temperatures will be 

checked upon arrival according to current CDC guidelines. If a student has a fever BELOW 

100.4, they will be carefully attended to and monitored hourly. If a student has a fever ABOVE 

100.4, they will need to be picked up; parents will be advised of their child’s temperature, and 

will be asked to bring their child home. If a parent is unable to bring their child home 

immediately, then emergency contacts will be called.  

Procedures Following a COVID like illness report of any person on campus: If any person 

on campus becomes ill with symptoms consistent with the COVID 19 virus, they will be 

immediately separated from other persons on campus. All appropriate persons will be notified as 

soon as possible. It will be requested that sick children are brought home as soon as possible. 

Parents and Staff must report a positive COVID-19 to the designated personnel at Franklin 

School. Students and Staff should stay home if any family members have symptoms of COVID-

19 or have been tested positive for COVID-19. Guidance for returning to school will be given by 

the principal.  

General Mitigation for employees 

1. Take employee’s temperature and assess symptoms prior to their starting work. 

2. If an employee becomes sick during the day, send them home immediately. 

3. Test the use of face masks to ensure they do not interfere with workflow. 

4. Increase air exchange in the building. 

5. Increase the frequency of cleaning commonly touched surfaces. 

Staff members should be excluded from work if they are sick. 

1) If staff have tested positive for COVID-19, they should remain under 

home isolation precautions for 7 days from specimen collection OR 

until 72 hours after fever is gone and symptoms of acute infection 

resolve, whichever is longer. 

 

2) If staff have fever with cough or shortness of breath and have tested 

negative for COVID-19, they should stay home away from others until 

72 hours after fever is gone and symptoms of acute infection resolve. 

 

3) If staff have fever with cough or shortness of breath and have not 

been tested for COVID-19, they should stay home away from others 

until 72 hours after fever is gone and symptoms of acute infection resolve.  

 

 



https://www.cdc.gov/coronavirus/2019-ncov/php/public-health-recommendations.html 

Communicating with Local Health Authorities will be the responsibility of the school 

administrator. Parents or Staff not designated to communicate,  do not need to contact the 

Maricopa County Department of Public Health and/or Arizona Department of Health Services if 

there are verified cases at the school. Potential school closures are not known at this time. 

Depending on State government and/or health departments’ criteria for closing an individual 

school, is based on 5% of the student population.  

  

https://www.cdc.gov/coronavirus/2019-ncov/php/public-health-recommendations.html


 

Link to this form on PV website 

 

http://franklinphoneticschool.com/yahoo_site_admin/assets/docs/parent_alert_notice.217115333.pdf


Process for parents to report to school a positive COVID-19 test: 

 Franklin school has designated personnel to communicate with the required public health 

officials. Parents will communicate with this designee solely in regards to reporting. Franklin 

school will maintain confidentiality with this information. 

 

If any symptoms are present in staff, students and/or household members have contracted 

COVID-19, parents are required to report it to the school. Confidentiality will be maintained. 

a. Franklin school communicator designee will identify students, teachers, or staff 

with fever or respiratory symptoms and send them home immediately. 

b.  Students who become ill during school will be separated and cared for and 

monitored until parents can pick them up.   

c. Symptoms of concern include: fever (subjective or >100.4°F), cough, and 

shortness of breath. Students who dissolve fever symptoms without the use of 

Tylenol may return to school after 72 hours. 

d. Reports of positive cases will be guided by the principal.  

e. We will inform primary exposed student’s  parents/families/staff via Blackboard 

communication, parent alert letter and the school website. 

  



 

Link to this form on PV website 

 

 

 

http://franklinphoneticschool.com/yahoo_site_admin/assets/docs/Communicable_Disease_Report_Form-5.217122337.pdf

